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Office of the 
Chief General Manager, Telecommunications,

Tamilnadu Circle, Chennai - 600 002

eq[; egkizca/kd dk dk;kZy;] rfeyukMq ifjeaMy] psUubZ 600002
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BHARAT SANCHAR NIGAM LIMITED

(Hkkjr ljdkj dk mn~;e)

( A Government of India Enterprise)

dk;kZy; % eq[; egkizca/kd ] rfeyukMq  nwjlapkj ifjeaMy

O/o Chief General Manager, Tamilnadu Telecom Circle

psUubZ @ Chennai 600 002-
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O/o Chief General Manager, Tamilnadu Telecom Circle
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Hkkjr lapkj fuxe fyfeVsM

BHARAT SANCHAR NIGAM LIMITED

Hkkjr ljdkj dk mn~;e)

( A Government of India Enterprise)

dk;kZy; % eq[; egkizca/kd ] rfeyukMq  nwjlapkj ifjeaMy

O/o Chief General Manager, Tamilnadu Telecom Circle

psUubZ 600 002 / Chennai 600 002

The Heads of all SSAs in Tamilnadu Telecom Circle.
The PCE (C) / PCE (E) / CE (Architect), Chennai
The Sr.GM NW-O Trichy.

The Heads of all SSAs,

GM (NP-I)-CFA/ GM(NP-II)CM/ GM (EB)/ 


GM (S&M)-CFA / GM (S&M)-CM /

PCE (C) / PCE (E) / RGM TTC

GM NW-O TR /CBT/ MA

The Heads of all SSAs,

GM (NP-I)-CFA/ GM(NP-II)CM/ GM (EB)/ 


GM (S&M)-CM /

PCE (C) / PCE (E) / RGM TTC

GM NW-O TR /CBT/ MA

The Heads of all SSAs,

GM (NP-I)-CFA/ GM(NP-II)CM/ GM (EB)/ 


GM (S&M)-CM /

PCE (C) / PCE (E) / RGM TTC

GM NW-O TR /CBT/ MA

No.MVT/130-10/Vehicle RulingsAdmn&PR/2012 dtd at CNI-2, the 17.07.2012
SUB:
Instructions to maintain Log books of Departmental vehicles & Trip Sheet for hired vehicles –reg.

*   *   *   *   *

No objection Certificate received from BSNL Corporate Office, New Delhi regarding the above officer’s visit to USA is enclosed for information.



It is informed that as per this NOC, the officer may commence her onward journey any time within the validity period of four months.  The duration of the visit, however, depends on the admissibility of leave applied for by the officer concerned and the leave recommended/granted by the competent authority.



While relieving the officer, the cash and confidential documents if any, under her charge may be obtained from the officer.



No objection Certificate received from BSNL Corporate Office, New Delhi regarding the above officer’s visit to USA is enclosed for information.



It is informed that as per this NOC, the officer may commence her onward journey any time within the validity period of four months.  The duration of the visit, however, depends on the admissibility of leave applied for by the officer concerned and the leave recommended/granted by the competent authority.



While relieving the officer, the cash and confidential documents if any, under her charge may be obtained from the officer.


It has been pointed out by the Administrative Inspection Team of BSNL Corporate Office, Newdelhi that Log Book/Trip Sheet of the Departmental/Hired vehicles are not being maintained/filled as per the prescribed format given by the Corporate Office by the Service providers and Users. 


Hence, it is requested to all the concerned officers i.e. users of the vehicles (Departmental/Hired) to get the Logbook/Trip sheets duly filled in and signed on daily basis at the end of duty as per the format given at Annexure-I (copy enclosed). The purpose of the journey performed should be clearly indicated in the Log book/Trip Sheet.


The monthly bills of hired vehicles received without filling of all the columns of Trip sheet will not be entertained. Also, User of the vehicle has to certify his usage on the back of the bill in the prescribed format (copy enclosed).

This is issued with the approval of competent authority.

[image: image8.emf]DUTY  SLIP&LOGBOOK.xlsx


(Sd.)        x  x  x  x  xLkgk;d egkizca/kd @iz- o t-la-@

Assistant General Manager (A&PR)

dk;kZ % eq-e-iz-]Vh-,u-ifjeaMy]psUUkbZ & 600 002-

O/o CGM, TN Circle, Chennai-600 002.

Assistant General Manager (Admin/PR),
For CGM, BSNL, Tamilnadu Telecom Circle,

Chennai - 600 002.

Deputy General Manager (Admin)
For CGM, BSNL, TN Circle, Chennai-2.
Copy for information and necessary action to:
1. All users of vehicle in Circle Office Units, Chennai.

2. Administrative Inspection Team, BSNL Corporate office, Newdelhi.
3. M/s. Prabhu Cabs,Anna nagar, Chennai (Approved vendor).
4. M/s. Padavattamman Transport Service, Padi, Chennai (Approved vendor).
All the Executives of Finance & Accounts Wing (from the cadre of JAO) working in Tamilnadu Circle should apply to the CAO(Fin.), 4th Floor, O/o CGMT, BSNL, Tamilnadu Circle, 80, Anna Salai, Chennai-2 through proper channel.
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Trip Sheet

		Annexure-I

		FORMAT OF DUTY SLIP

		(Print Name of the Company & Address)



		Sl No. …………………………..								Date ……………………..

		(To be filled by Contractor)



		1.Regn. No. of Vehicle

		2.A/C or Non A/c…………………… Model & Year………………………..												Petrol/Diesel/CNG…………………

		3.Name,Designation & address of user……………………………………….

		………………………………………………………………………………………………………….

		………………………………………………………………………………………………………….

		………………………………………………………………………………………………………….

		(To be filled by the user)

		Date		Time				Total Hrs		Extra Hrs		Meter Reading				Total Kms Run		Purpose of Journey (Detail)		places visited		Driver Sign.		User's Sign.

				From		To						Opening Kms		Closing Kms



















		*Charges for Parking/Toll Tax etc.

		*Number of Night Halts(For outstation journey only)





Log Book

		ANNEXURE-1

		STANDARDISED PROFORMA OF LOG BOOK

		BHARAT SANCHAR NIGAM LIMITED



		Date		Time				Meter Reading				Mileage covered in Kms.		Name and Designation of officer		Places visited		Purpose of the journey  full details		Petrol drawn		No. of hours worked after duty hours on Sunday and closed holiday		Signature of the officer using the Car and remarks if any		Initial of officer I/C of Vehicle and remarks if any.

				From		To		Opening Kms		Closing Kms

		1		2		3		4		5		6		7		8		9		10		11		12		13



















User sign

		       Certified that:

		1.     The hired vehicle no. TN-_______________ (Model: ___________Non-A/c) has been used by DGMs (_________ & _________) for the month of _____________2012 and utilized for _________________________________________________ purpose only.  

		2. Bill No.         Dated                       has been verified with Trip Sheet and found correct.

		3. Performance was satisfactory during the period under consideration.

		4. Total distance travelled is  _______ Kms which is within the ceiling limit. (If not, approval of the competent authority has to be obtained with full justifications)

		5. Opening and Closed meter reading has been verified daily and found correct.

		6. Retention beyond 10 hours is due to ______________________________________.

		7.   The expenditure shall be booked under head of account 1710701.

		8.   The vehicle has been used in the interest of BSNL services only.

		9. Vehicle was not run for ___ days and penalty clauses has to be applied.



		Users of the vehicle:     DGM (                                  )                                                    DGM (                                        )






